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BASIC REQUIREMENTS FOR APPLYING FOR A
TECHNICAL ASSISTANCE GRANT

THE TAG PROGRAM

Community involvement is an important part of the Environmental Pro-
tection Agency’s (EPA) efforts under the Superfund Program to respond
to risks associated with the nation's worst hazardous waste sites. The
Technical Assistance Grant (TAG) Program provides funds for qualified
citizens' groups affected by a Superfund site to hire independent techni-
cal advisors to help interpret and comment on site-related information.
This booklet explains the basic program requirements that your group
must meet to be eligible for a TAG and to successfully complete a TAG
application. The TAG Program is governed by certain regulations,
which are paraphrased throughout this booklet. It is important that you
clearly understand these requirements and how they apply to the TAG
Program. If you wish, you may refer to the full text, recorded in the Code
of Federal Regulations (CFR), Parts 30, 33, and 35, subpart M. The full text
is available from your library and your Regional TAG Coordinator.

THE SUPERFUND CLEANUP PROCESS m——

The Comprehensive Environmental Response, Compensation, and Li-
ability Act of 1980 (CERCLA), commonly known as “Superfund,” pro-
vides the nation with its principal means of cleaning up hazardous waste
sites that EPA has placed, or proposes to place, on the National Priorities
List (NPL). The NPL is the list of the nation’s most serious hazardous
waste sites. Milestones in the cleanup process include the following:

* Upon identification of a potentially
contaminated site (discovery), EPA _ _
determines whether the site poses Milestones in the
an immediate threat to human Superfund Process
health or the environment that 0s——
warrants immediate “removal”  Discovery
action. If a contamination problem PA/SI
exists but does not pose immediate
danger to the community, EPA RI/FS
conducts a Preliminary Assess- « ROD
ment/Site Inspection (PA/SI) to
determine whether the site should RD/RA
be placed on the NPL. . Comp|etion

¢ Once a site is listed, EPA conducts
detailed technical studies on the




nature and extent of the waste at the site. This examination of the
site contamination and the identification of possible remedies is
called a Remedial Investigation/Feasibility Study (RI/FS). This
study outlines alternative methods of cleanup available and recom-
mends the most suitable one. The Record of Decision (ROD), which
is based on the documents that make up the RI/FS, identifies and
explains the selected remedy.

e After signing a ROD, EPA begins the Remedial Design (RD) phase,
adapting the remedy chosen to site-specific conditions. During
Remedial Action (RA), EPA cleans up the site using the selected
remedy. Operation and Maintenance activities may continue at the
site for many years after the initial cleanup is completed.

TAGs are available at any time during the site cleanup process, but
most opportunities for effective community involvement exist during
the RI/FS (sometimes called the “pre-ROD stage”). This is the stage
when most decisions about how to respond to site contamination are
made and when your technical advisor will be most useful to the mem-
bers of your group.

The TAG process begins when a group of individuals affected by a Super-
fund site listed, or proposed for listing, on the NPL submits either a Let-
ter of Intent (LOI) or a completed TAG
application to its EPA Regional Office.
EPA then notifies the community as a
whole that an application is or will

A Pre-Application

Checklist

« Is the site listed, or pro-
posed for listing, on the
NPL?

* Has EPA’s response
action begun?

 Are you a group of resi-
dents or property own-
ers who could be
affected by the site?

* Have you contacted
your Regional TAG
Coordinator?

shortly be under review, giving other
potential applicants 30 days to contact
the original applicant to form a coali-
tion and submit a single application.

Since only one TAG may be awarded
for a site, EPA encourages groups to
consolidate in order to provide techni-
cal assistance to the most widely repre-
sentative group of individuals affected
by a site. If groups are unsuccessful in
forming a coalition, each has an addi-
tional 30 days to prepare its own appli-
cation.

This booklet is intended for groups of
potentially affected individuals who
have decided to apply for a TAG and
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who may have sent EPA an LOI stating this. If you have not sent in
an LOL you may do so, although a completed application also serves
that purpose.

To make the best use of your time, you should be certain that your group
is eligible to receive a TAG before beginning the application process. If
you are unsure, you should contact your Regional TAG Coordinator be-
fore proceeding (see inside cover).

MAKING SURE YOUR GROUP IS ELIGIBLE me———

Your group is eligible to receive a TAG if it is a group of individuals po-
tentially affected by a hazardous waste site that is either listed or pro-
posed for listing on the NPL. In addition, EPA must have started its re-
sponse action at the site. The response action begins when EPA sets
aside funds for site cleanup. Your Regional TAG Coordinator can tell
you whether the response action has begun.

While someone representing an ineligible group cannot belong to an eli-
gible group, that person acting as an “affected individual” may be a
member. For example, your mayor could not be a member of your
group if he/she did so as a representative of your local government, but
could participate as a private individual if he/she was affected by the
site. Contact your Regional TAG Coordinator for help in determining
your group’s eligibility.

Incorporating

To be eligible to receive a grant for a Your group is

site, your group must be incorporated INELIGIBLE for a TAG

as a nonprofit organization for the pur- ifit is:

pose of addressing that Superfund site. e——
Incorporation can protect the indi- « Potentially responsible
vidual members of your group from for contamination prob-
potentially serious personal liability lems at the site.

problems. Incorporation costs are reim-

bursable with TAG funds if your group * An academic institution.

receives a TAG. * A political subdivision
(such as a township or
If your group is already incorporated municipality).

for another purpose, it must be rein-
corporated for the purposes of the
TAG Program, unless you can show
that your group or group members
have been significantly involved with
issues related to the site. If your group
would be eligible except that it is not

» A group established or
sustained by govern-
mental entities, a PRP,
or any ineligible entity.
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incorporated, you still may submit an application. However, if your group
is awarded the grant, you must be able to prove both of the following:

* Your group has filed for incorporation by the time of the grant
award.

* Your group has been incorporated by the time you submit your first
request for reimbursement.

By planning the incorporation process to coincide with the application
process, your group will avoid incurring incorporation costs until after
you find out if your application is approvable. Be sure to state this in
your application if this is what your group plans to do.

Some groups find it desirable to apply for tax-exempt status at the same
time that they incorporate. When you have tax-exempt status, individu-
als can make tax-deductible cash donations to your group. TAG funds
may be used to cover the additional costs involved.

DEMONSTRATING YOUR GROUP’S CAPABILITIES e—

As a TAG applicant, your group must demonstrate its capability to ade-
quately and responsibly manage the grant. In general, you must demon-
strate that your group has established, or
has plans for establishing, reliable proce-
dures for managing a TAG.

EPA will evaluate
your group’s
ability to:

MEETING YOUR FINANCIAL

* Meet project REQUIREMENTS =o—
deadlines. e
As specified in the 1986 amendments to the
* Maintain adequate Superfund law, initial TAG awards are lim-
accounting and au- ited to $50,000 per site. In addition, these
diting procedures. amendments require recipient groups to
« Raise contribute, or “match,” 20 percent of the to-
contributions. tal project costs.
* Comply with civil Twenty Percent Matching Funds
rights and equal Requirement
employment laws. As part of the TAG agreement with EPA,

your group must provide 20 percent of the
total costs of the technical assistance
project. For example, your group must add $12,500 to match an EPA
grant of $50,000 (20 percent of the total project costs of $62,500). Twenty
percent may seem like a lot; however, in recognition of the value of your
group members’ skills and time, the TAG Program allows you to count
the value of volunteered services and contributions of supplies toward
the required match, as well as cash that the group spends on products or
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services. Volunteered services and donated supplies used toward your
match are called “in-kind contributions.”

In-Kind Contributions
In-kind contributions are non-cash contributions to the project. Examples
of in-kind contributions include:

¢ Volunteered services, such as:

— A bookkeeper’s maintenance of your group’s financial records and
preparation of required financial reports.

— An auditor’s review of your group’s financial records.

— Alawyer’s aid in drafting a contract for your technical advisor(s).

— Your project manager’s oversight of contracts.

— A group member’s efforts to produce a group newsletter.

— The time spent by group representatives (such as Board Members)
attending site-related meetings.

* Donated supplies, such as:
— Use of equipment (such as a computer or copier) and office space.
— Office supplies (such as paper and pencils).
— Photocopying, printing, and postage.
— Telephone calls.
— Meeting space.

e Other costs in your TAG application that are approved by EPA.

In-kind contributions must be documented in your records and approved
by your EPA Regional Office. Rates for volunteer services must be consis-
tent with rates in your community for
similar services, and may not include
fringe benefits, overhead, or profit. To obtain a waiver, you
Your Regional TAG Coordinator can must demonstrate that:
assist you in determining the eligibility
and value of in-kind contributions.

|

e The full match would be
an unusual financial
hardship (demonstrated
by conditions such as be-
low-average income or a
high unemployment rate
in your area).

Waivers of the Matching Funds
Requirement

Because in-kind contributions can be
counted toward your group’s 20 per-
cent match, EPA will waive all or part
of the matching funds requirement

only under unusual circumstances. * Your group’s good faith
EPA can allow waivers only at sites effort at raising the match
where the Record of Decision (ROD) or 'n'k_md contributions
has not yet been signed for the last op- has failed.
erable unit at the site. * The waiver is necessary
to ensure public partici-
To request a waiver, include a written pation in the site cleanup
statement describing your group’s decision.

reasons in your application package.
5




The Administrative Cap

To ensure that TAG funds are used primarily for their intended pur-
pose—the interpretation and communication of site-related technical
data to the affected community—administrative costs, such as
recordkeeping and accounting activities, may comprise only 20 percent
of the total TAG budget. The total budget includes federal funds and
your group’s matching share.

IDENTIFYING ELIGIBLE ACTIVITIES = s——

Eligible activities are those that can be carried out with TAG funds.
Questions concerning activities suitable for technical assistance should be
directed to your Regional TAG Coordinator. The term “contractor” re-
fers to any people or companies you hire (enter into a contract with).

Eligible Activities

The purpose of a TAG is to assist groups in obtaining technical assistance
in interpreting site-related documents and other activities that would
contribute to the public’s understanding of overall site conditions and
decisions. To obtain this assistance,
your group should hire a technical
advisor. The TAG project manager
or Board of Directors should provide
direction and oversight of contrac-
tors” activities.

Suitable technical advisor
activities include:

e Reviewing/interpreting site-

related documents. The exhibit on page 7 suggests a

* Meeting with you to explain number of points in the cleanup

technical information. process when your technical

« Providing assistance to advisor’s involvement may be par-
your group in communicat- ticularly useful. When you fill out
ing the group’s site-related the grant application, you will be
concerns to EPA. asked to estimate the amount of

« Communicating the con- document review time needed by
tents of the technical your technical advisor. You are en-
advisor’s reports to the couraged to discuss with your Re-
community. gional TAG Coordinator projected

« Participating in site visits to | tasks for your advisor and how

gain a better understanding these tasks may be affected by site-
of cleanup activities. specific circumstances.

e Traveling to meetings and
hearings directly related to
the situation at the site.

Eligible activities also include hiring
someone with the necessary skills to
help your group manage the grant
(within the constraints of the 20 per-
cent cap on administrative costs).

« Participating in health and
safety training.




Exhibit
Tasks for Which a Technical Advisor May Be Useful

Removal:
— Reviewing public documents generated during the removal
process.

Preliminary Assessment/Site Inspection:
— Reviewing Preliminary Assessment/Site Investigation (PA/SI) data
that led to the site’s listing.

Remedial Investigation/Feasibility Study:

— Participating in informal meetings with your group, prior to the
Remedial Investigation/Feasibility Study (RI/FS), to explain what
is known about the nature of the problems at the site based on the
PA/SI data.

— Reviewing selected technical documents, including the RI/FS
report, produced during the RI/FS.

— Participating in public meetings to help clarify information about
site conditions and how the RI/FS will address these conditions.

— Interpreting results of the RI/FS report onceitis available for public
review. Explaining the range of alternatives under consideration.
Identifying the differences among the remedial alternatives with
respect to the group’s preferences.

— Reviewing or assisting in preparing the group’s public comments
on the RI/FS report.

— Explaining the lead and supporting agencies’ recommended
remedial action (RA) presented in the proposed plan for the site.

Remedial Design/Remedial Action:

— Explaining the lead and supporting agencies’ remedial action
decision present in the Record of Decision (ROD) for the site.
— Reviewing the remedial design (RD) to ensure that your group’s

concerns are addressed.

— Visiting the site vicinity periodically during the RA, if possible, to
observe the progress of construction activities and to provide a
technical update to the group members.

— Reviewing the final inspection/certification report and final tech-
nical report because any concerns over construction activities
must be raised prior to EPA’s acceptance of the completed project.

Operation and Maintenance:
— Reviewing the operation and maintenance plan and close-out
reports for the group.
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Ineligible Activities
Grant funds may not be used to finance Suitable grant
the following activities: administrator

¢ Political and lobbying activities. activities include:

e Any tuition or other expenses for e —

group members to attend training, ° Helpir_mg to prepare the
seminars, or courses. “Solicitation” used to

. . hire your advisor.
* Generation of new primary data, y

such as well drilling and testing  Preparing solicitation
(including split sampling). packages for prospec-

e Challenging final EPA decisions tive contractors.

(such as RODs), unless EPA has « Placing public notices.
formally reopened such a decision

 Preparing contracts.
for comment.
 Preparing financial and

* Any activities or expenditures for
progress reports.

group members’ travel.

e Preparing amendments
and continuation appli-
cations.

e Litigation or underwriting legal
actions, such as paying attorneys or
technical advisors to participate in

any legal action or proceeding » Tracking expenses.

regarding or affecting the site. B e e

e Activities inconsistent with the cost vouchers.
principles stated in OMB Circular ) )
A-122, “Cost Principles for Non- * Taking meeting notes.
Profit Organizations.” e Acting as the group
contact with the EPA
Although the above activities cannot be Regional Office.

funded with TAG funds, members of
your group may be able to undertake
them by using other funds (so long as those funds are not used to meet
the matching requirement).

THE TAG AP P LIC AT O N

The following discussion provides a basic orientation to the structure,
organization, and timing of the application. In addition, it suggests
steps you should take before filling out the application.

Overview of the Application Forms

The application form required for the TAG Program is entitled, “Appli-
cation for Federal Assistance” [EPA Standard Form (SF) 424]. As the
name implies, it is a grant application form used for many grant pro-
grams besides the TAG Program. The basic application form consists of
four parts:




¢ General Information, Signature, and Certification (SF 424).
* Budget Information (SF 424A).
e Assurances (SF 424B).

e Project Narrative Statement (Applicant Qualifications and the
Statement of Work).

Your group also must complete a form entitled “Certification Regarding
Debarment, Suspension, and Other Responsibility Matters” (EPA Form
5700-49) if you are applying for a grant of $25,000 or more. This form
represents your group’s assurance that it has not been disqualified from
engaging in transactions with the federal government.

To aid you in completing your application, step-by-step instructions and a
sample version specific to the TAG Program are available along with the
blank forms. If you have questions on the TAG Program requirements or
how to complete the forms, contact your Regional TAG Coordinator.

Consolidating

If you are aware of other groups in your community planning to apply
for a TAG at the same site, you are strongly encouraged to consolidate
your groups and applications into one. If there is more than one quali-
fied applicant and the groups cannot consolidate, EPA will award the
grant to the single most appropriate applicant, based on EPA’s evalua-
tion of each application and any additional information requested from
the groups. Everyone benefits if groups form a coalition that most
broadly represents the affected community.

Planning and Scheduling Activities

Typically, a TAG is planned and awarded for a three-year budget pe-
riod. However, the cleanup process at Superfund sites generally takes
longer than three years. If you have funds left at the end of the first bud-
get period and wish to continue your involvement at the site, you can
submit a “continuation application” to EPA prior to the expiration of
that period. If, however, at the end of the first budget period, your
group is out of money and feels that it needs more money for informed
participation in site-related issues, you can apply for additional funds.

Getting Ready

Before filling out a TAG application, you

should contact the EPA Remedial Project Man- Only one TAG
ager for the site to obtain information about is available
the planned schedule for site activities. This at each
information will help you plan the tasks you Superfund site

would like to have your technical advisor(s)
perform. Keep in mind, however, that site ac-

tivity schedules are subject to change.
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INTERGOVERNMENTAL REVIEW =——

All grants are subject to intergovernmental review. This means that, if
the state requires it, you must provide it with an opportunity to review
your grant application so that your Governor can stay informed about
the variety of grants awarded within your state. State requirements re-
garding this review vary, so you should call your state’s intergovern-
mental review contact to find out the procedure to follow. Typically,
you will need to submit a copy of your grant application to that contact,
who will distribute it to interested reviewers. Reviewers may or may not
ask you to make minor changes in your

application if, for example, it affects state
programs. Your Regional TAG Coordina-
Determining state tor can give you the contact’s name and
requirements should telephone number for your state.
be one of the first
things you do in States may require up to 60 days for the
preparing your intergovernmental review process. EPA
application. cannot process your application package
without evidence that you have submit-
ted the application to the state reviewers,

if necessary. EPA cannot award a grant
until the state has completed its intergovernmental review, as indicated
in Item 16 of your application form.

SUBMITTING YOUR GRANT APPLICATION m—

Completed grant application packages must be submitted to the EPA Re-
gional Office overseeing cleanup activities at your site. You must submit
the original application package and two copies. The primary applica-
tion must have the original signature of your group’s project manager
(the person your group authorizes to certify your group’s compliance
with EPA’s regulations).

EPA will review and evaluate each application received. You may be
asked to revise your application to clarify certain information or to ad-
equately demonstrate that you have complied with the regulations gov-
erning the TAG Program.

You should be aware that, in general, the information supplied by
groups is not considered confidential. When EPA receives a grant appli-
cation, the information on it becomes part of EPA’s records and therefore
is subject to public release under the Freedom of Information Act (5
U.S.C. 552).

10




EPA EVALUATION OF THE GRANT APPLICATION =e—

To ensure that grants are awarded to the applicants most directly af-
fected by the site, EPA has developed a process to evaluate the strengths
and weaknesses of your application. EPA will review and score your ap-
plication using the five evaluation criteria listed below:

1. The presence of an actual or potential health threat posed to group
members by the site. This criterion can be met by establishing a
demonstrable threat to members’ health or a reasonable belief that
the site poses a substantial threat to their health. (30 points)

2.The applicant best represents groups and individuals affected by the
site. (20 points)

3.The identification of how the group plans to use the services of a
technical advisor throughout the Superfund response action. (20
points)

4. The demonstrated intention and ability of the applicant to inform
others in the community of the information provided by the techni-
cal advisor. (20 points)

5.The presence of an actual or potential economic threat or threat of an
impaired use or enjoyment of the environment to group members
that is caused by the site. This criterion can be met by establishing a
demonstrable economic or environmental threat to group members
or a reasonable belief that the site poses a substantial economic or
environmental threat. (10 points)

The “Project Narrative Statement” section of your application is where
you will demonstrate that your group meets these criteria. You need
only supply a paragraph to address each of the above criteria. If EPA re-
ceives competing applications for one site, it will rank each against all
other applications submitted for that TAG. EPA may contact you for
clarification or additional information.

EPA NOTIFICATION OF GRANT APPLICANTS e —

EPA will evaluate your application within 30 days of its receipt. Once it
has reviewed your completed application, EPA will send you a written
notice telling you whether any additional information or clarification is
needed. If your application has been approved, EPA’s Award Official
will prepare, sign, and return to you a grant agreement, which your
group’s project manager also must sign.

The grant agreement specifies TAG budget and project periods, the fed-
eral share of project costs, the matching funds that your group will con-
tribute, a description of the work to be accomplished, and any special

conditions of the project. Within three calendar weeks of receiving the
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grant agreement, you must either sign and return the agreement to
EPA or request that EPA extend the time for acceptance—otherwise,
the grant agreement may become null and void.

ACCEPTING A GRANT AGREEMENT  se——

EPA will set aside federal funds for the amount stated in the grant
agreement as soon as the Award Official signs the grant agreement. You
may not incur any costs until you and the EPA Award Official have
signed the grant agreement, with the exception of the cost of incorporation.

By signing and accepting a grant agreement, you are promising to com-

ply with all terms and conditions of the grant agreement, including any

special conditions necessary to assure compliance with applicable EPA

state laws, regulations, and policies. You are responsible for efficiently

and effectively managing the project, completing the project according

to the schedule and within budget, and meeting all monitoring and re-
porting requirements.

When you receive The terms of the grant, as well as the
your grant, note workplan and budget contained in
carefully the: your approved application, are legally

[r—— Dinding. They may be changed only

through a formal grant amendment.

+ Dollar amount
Other items may be changed in consul-

awarded. . -
_ . tation with EPA. Contact your Re-
* Project _penOd shown gional TAG Coordinator if you have
on the first page. any questions.

e Approved budget.

» Non-federal percent-
age shown.

e Special conditions
that may be included.
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TAG APPLICATION CHECKLIST

0 Submit a Letter of Intent (LOI).
O Read this booklet carefully.

O If your group knows of other groups planning to apply for a
TAG at the site you are concerned about, try to form a
coalition to submit one joint TAG application.

O If there is such a group, but you are unable to form a coalition,
notify EPA that you will be submitting a separate application.

O Contact the appropriate state office to determine the intergov-
ernmental review requirements for your state. DO THIS
EARLY.

O Complete the grant application package:

— The grant application form, “Application for Federal
Assistance” (EPA Standard Forms 424, 424 A, 424B, and
the Project Narrative Statement).

— Certification Regarding Debarment, Suspension, and
Other Responsibility Matters,” (EPA Form 5700-49), if
your group seeks a grant of $25,000 or more.

— If you're applying for a waiver of the matching funds
requirement, include the relevant information.

[0 Submit your application for intergovernmental review, if
necessary.

O Send the original version and two copies of your completed
and signed grant application to your EPA Regional Office
while the intergovernmental review process is being
completed.

O Upon notification that your group's application is approvable
and prior to signing the grant agreement, file the appropriate
documents for incorporation with the proper state agency, if
you haven’t done this already. Submit evidence that you have
done so to EPA.

O Upon receipt of the grant agreement, sign and return it to EPA
within three calendar weeks.

13
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GLOSSARY

NOTE: Underlined terms are defined elsewhere in the glossary.

Amendment:
See “Formal Amendment.”

Applicant:
Any group of individuals that files an application for a Technical Assistance
Grant (TAG).

Application:
A completed formal written request for a TAG that is submitted to EPA on EPA
Standard Form 424, or to a state on its appropriate form.

Award:
The Technical Assistance Grant agreement signed by both EPA and the recipient.

Award Official:
The EPA official authorized to sign grant agreements.

Budget:

A financial plan for the spending of all federal and matching funds (including in-
kind contributions) for a Technical Assistance Grant project, proposed by the ap-
plicant and approved by the Award Official.

Budget Period:

The length of time specified in a grant agreement during which the recipient
may spend or obligate federal funds. The budget period may not exceed three
years. A TAG project period may be comprised of several budget periods.

Code of Federal Regulations (CFR):

An annually revised modification of the rules published in the Federal Register by
the executive departments and agencies of the federal government. The CFR is
divided into 50 titles which represent broad areas subject to federal regulation.

Actions by EPA are governed by Title 40 of the CFR.

Comprehensive Environmental Response, Compensation, and Liability Act of
1980 (CERCLA), as amended:

A federal law passed in 1980 and modified by the Superfund Amendments and
Reauthorization Act of 1986 (SARA). Commonly know as Superfund, CERCLA
is intended to protect human health and the environment.

Continuation Application:

Application for the extension of a grant agreement for an additional budget pe-
riod beyond the date to which EPA agreed to fund a specific project. A continu-
ation would be used at the end of each budget period; thus, several may be nec-
essary for one project.

15




Contract:
A written agreement between the TAG recipient and another party (a contractor
other than a public agency) for services or supplies necessary to complete the

TAG project.

Contractor:
Any party (i.e., technical advisor) to whom a recipient awards a contract.

Debarment:

An action taken by the Director, Grants Administration Division, U.S. EPA un-
der federal regulations (40 CFR part 32) to deny an individual, organization, or
unit of government the opportunity to participate in EPA grant agreements or to
receive contracts.

EPA:
The U.S. Environmental Protection Agency. Where a state administers the Tech-
nical Assistance Grant Program, the term “EPA” may mean a state agency.

EPA Regional Office:
An EPA office located in one of the ten EPA Regions.

Expenditure:

The payment of a financial obligation, which involves issuing checks or spend-
ing cash. An example of an expenditure that might be made under a TAG
would be paying a technical advisor for the time he/she spent reviewing a site
feasibility study.

Formal Amendment:
A written modification of a grant agreement signed by both the award offi-
cial and the authorized representative of the recipient.

Grant Agreement:

A legal document that transfers money to a recipient to accomplish the purpose
of the Technical Assistance Grant project. It specifies budget and project periods,
the federal and matching shares of eligible project costs, a description of the
work to be accomplished, and any special conditions.

Grant Administrator:
A person hired by the recipient group to handle some or all of the tasks related
to the administration of the TAG.

Incorporation:

To form a legal corporation. Incorporation protects the individual members of
your group from potentially serious personal liability problems that could result
if the grant is awarded to a group or organization that is not incorporated.

In-Kind Contribution:

The value of a non-cash contribution used to meet all or part of a recipient’s
matching funds requirement in accordance with 40 CER 30.307(b). An in-kind
contribution may consist of charges for equipment or the value of goods and ser-
vices necessary to and directly benefiting the EPA-funded project and approved
in your grant budget.
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Intergovernmental Review of Application:

The applicant’s state is provided the opportunity to review the grant application.
This process is designed to inform appropriate state agencies about all applica-
tions for federal assistance funds that have been received from their jurisdiction.

Letter of Intent (LOI):

Letter used to advise EPA of a group’s interest in applying for a TAG and to trig-
ger EPA’s formal process for notifying other interested parties that an applica-
tion soon will be filed.

Matching Funds:

The portion of allowable project costs that a recipient must contribute toward
completing the TAG project using in-kind contributions and/or cash contribu-
tions in non-federal funds (or federal funds, if expressly authorized by law).

National Priorities List (NPL):

EPA’s list of the most serious hazardous waste sites identified for possible long-
term remedial response. EPA is required to update the NPL and publish it in the
Federal Register at least once a year.

Nonprofit Organization:

Any corporation, trust, association, cooperative, or other organization which: (1)
is operated primarily for scientific, educational, service, charitable, or similar
purposes in the public interest; (2) is not organized for profit; and (3) uses its net
proceeds to maintain, improve, and/or expand its operations.

Operable Unit:
A response action taken as one part of an overall site response. A number of op-
erable units can be used in the course of a site response.

Potentially Responsible Party (PRP):

Any individual(s) or company(ies) (such as owners, operators, transporters, or
generators) potentially responsible under sections 106 or 107 of CERCLA for the
contamination problems at a Superfund site.

Project Manager:

The person legally authorized to obligate the organization to the terms and con-
ditions of EPA’s regulations and the grant agreement. This person or their des-
ignee will serve as the principal contact with EPA.

Project Period:
The period of time specified in the grant agreement for completion of all project
work. It may be composed of more than one budget period.

Recipient:
Any group of individuals that has been awarded a TAG.

Record of Decision (ROD):

The document identifying and explaining the selected remediation for the con-
tamination problem at a Superfund site.

17




Regional Technical Assistance Grant (TAG) Coordinator:

The official designated in the grant agreement as EPA’s TAG Program contact
with the recipient. TAG Project Officers are responsible for monitoring the
project.

Removal:
An immediate action taken over the short-term to address a release or threatened
release of hazardous substances.

Response Action:

All activities undertaken to address the problems created by hazardous sub-
stances at a site. It begins when EPA, other federal agencies, states, or PRPs set
aside funds for these activities. The document that formally guarantees funding
during the coming fiscal year is EPA’s annual Superfund Comprehensive Accom-
plishments Plan (SCAP).

Split Sampling:
Sending a sample (soil, water, etc.) to multiple laboratories for concurrent, inde-
pendent analysis.

Superfund:

The common name used for the Comprehensive Environmental Response, Com-
pensation, and Liability Act of 1980 (CERCLA). Superfund was established by
CERCLA to help pay for the cleanup of hazardous waste sites and to take legal
action to force those responsible for the sites to clean them up.

Technical Advisor:

A person hired by a Technical Assistance Grant recipient to help affected groups
and individuals interpret site-related documents regarding the nature of the haz-
ard at the Superfund site for which the grant has been received.

Technical Assistance Grant Project:

The activities or tasks identified in the grant agreement that describe the technical
assistance offered to the recipient.
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